
 

ATTENTION: EMPLOYMENT APPLICANT 

NOTICE OF REQUEST FOR A CONSUMER REPORT 

In processing your application for employment Texana Bank may request a Consumer Report on 
you from a consumer reporting agency. This may include information as to your character, 
general reputation, criminal record, personal characteristics, credit standing, and mode of living. 
Any offer of employment is conditioned on a successful review of the consumer report. 

 



 
 

AUTHORIZATION TO OBTAIN A CONSUMER REPORT 

I, _____________________________________________________ (please print), hereby 
acknowledge that I have read the foregoing disclosure statement and understand the contents. 
Furthermore, I have been informed by Texana Bank that it may request a consumer reporting agency 
to prepare a Consumer Report on me, which it will use for employment purposes. I authorize the 
Texana Bank to request the preparation and use of the aforementioned Consumer Report. I 
understand that before I am denied employment in whole or in part, because of any information 
contained in such a Consumer Report, that I will be provided with additional information in 
compliance with the Fair Credit Reporting Act, as amended in 1996 to include the Consumer Credit 
Reporting Reform Act (CCRRA).  I acknowledge that I have received a copy of the summary of 
Rights Under the Fair Credit Reporting Act with this authorization. 

_____________________________________________ ____________________ 
Signature       Date 

Social Security No. _____________________________ 

_____________________________________________ ____________________ 
Human Resources Representative    Date 

 

 

 

 

 

 

 



 

 

P O Box 546 

Linden, Texas 75563 

903-756-5573 

 

APPLICATION FOR EMPLOYMENT 

AN EQUAL OPPORTUNITY EMPLOYER 

 Information on this application is strictly confidential. In addition to enabling us to evaluate you 
as a prospective employee, it will also serve as a permanent record should you be employed. This 
application should be filled out completely and accurately. 

This application will be active for 30 days.  The position must be open at the time of the 
application for the application to be valid.  If you have not been contacted or employed within 
this 30 day period, you must reapply in person to be considered for any additional openings.  All 
information where applicable in this application must be completed or you will not be 
considered.  We do not discriminate in hiring or employment on the basis of religion, race, color, 
national origin, sex, ancestry, disability, or on the basis of age against persons 40 and over.  This 
application will be given consideration but its receipt does not imply that you will be hired.  You 
must identify the specific position for which you are applying.  If an item does not apply, write 
“NONE.” 

APPLICATION INFORMATION 

Date: _________________ Position Desired: ________________________________ 

Minimum Salary Expected: _______________  Date Available: _________________ 

How did you learn about our employment? 

____ Advertisement  ____ Employee ____ Other   
____ Workforce Services ____ School 
____ On Own   ____ Our Website 

Were you previously employed by the Bank? _____ yes _____ no 



 

PERSONAL DATA 

Legal Name: __________________________________________________________ 
  Last                                             First    Middle 

Present Address: _______________________________________________________ 
       Street 

      _______________________________________________________ 
      City                                            State       Zip 

Permanent _____   Temporary _____ 

Home Phone No. (A/C) ____/_____________    Cell Phone No (A/C) ____/__________ 

Social Security No. ____________________ 

Email address: ___________________________________________________________ 

Are you a citizen of the United States or do you have the legal right to work in the United States?  
_____ Yes _____  No 

Do you have a valid driver’s license? ______ Yes   ______ No 

Driver’s license No. ___________________   State ______________ 

Are you at least 18 years of age?  _____ Yes   _____ No 

Do you have any friends or relatives working at this bank? 

_____  Yes _____  No 

If yes, Name: _____________________________ Relationship: _________________ 

Have you ever been convicted on any criminal offense other than a minor traffic violation? 
_____  Yes _____  No 

If yes, state offense(s), date(s), and location(s): ______________________________ 

____________________________________________________________________ 

Were you bonded on your last job? ______  Have you ever been denied bond? ______ 

 



 

POSITION DATA 

Position applied for: ___________________________________________________ 

Do you want to work:  Full-time _____   Part-time _____  Temporary _____ 
If part-time indicate hours you are available to work: 

 
 Monday Tuesday Wednesday Thursday Friday Saturday 
A.M.       
P.M.       

MILITARY RECORD 

Service Branch: __________________________ Date Entered: _________________ 
Initial Rank: _____________________________ Final Rank: ___________________ 
Date of Discharge: ________________________ 
Describe your military duties: ____________________________________________ 

_____________________________________________________________________ 

List any special training or skills received: __________________________________ 

_____________________________________________________________________ 

List any special commendations/recognition: ________________________________ 

_____________________________________________________________________ 



 

 

EDUCATIONAL BACKGROUND 
 

Name and Address 
Dates Attended 

From      To 
Major Area  

of Study 
Diploma/ 
Degree 

Year 
Graduated 

Grade 
Avg. 

College/University      

      

      

      

      

Trade/Technical 
School 

     

      

      

      

      

High School      

      

      

      

      

Other Training      

      

      

      

      



 

Are you planning to further your education?  _____  Yes     _____  No 
If yes, when? ________________ In what educational area? ____________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

Indicate any extracurricular activities in which you participated during school and any awards or 
special recognition you may have received during school or since leaving school. 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

Check any of the following in which you have experience or training and indicate skill level 
attained. 

_____ Typing           _____ wpm 

_____ Teller Machine 

_____ Personal Computer 

_____ Microsoft Word 

_____ Microsoft Excel 

_____ Other (list product) 

_____________________________ 

_____________________________ 

_____________________________ 

_____________________________ 

_____________________________ 

_____________________________ 

Adding Machine ____ Sight ____ Touch 

Calculator               ____Sight  ____Touch 

Proof Machine ____ Sight ____ Touch 

Microsoft Access    _____ 

Microsoft PowerPoint _____ 

 

 



 
EMPLOYMENT HISTORY 

List below all present and past employment, beginning with your most recent employment, for 
the last 10 years or years worked if less than 10 years. (Include self-employment, summer, and 
part-time employment.) 

From 
Mo/Year 

To 
Mo/Year 

Job Title Supervisor’s 
Name/Title 

Salary 
Start: $ 
End: $ 

 
Company Name: 
Phone: 

Address: 

Description of Duties: 

Reason for Leaving: 

May we contract your present employer?  /   /  Yes     /   /  No 

 
 

From 
Mo/Year 

To 
Mo/Year 

Job Title Supervisor’s 
Name/Title 

Salary 
Start: $ 
End: $ 

 

Company Name: 
Phone: 

Address: 

Description of Duties: 

Reason for Leaving: 

May we contract your present employer?  /   /  Yes     /   /  No 



 
 
 

From 
Mo/Year 

To 
Mo/Year 

Job Title Supervisor’s 
Name/Title 

Salary 
Start: $ 
End: $ 

 
Company Name: 
Phone: 

Address: 

Description of Duties: 

Reason for Leaving: 

 

 
From 

Mo/Year 
To 

Mo/Year 
Job Title Supervisor’s 

Name/Title 
Salary 

Start: $ 
End: $ 

 
Company Name: 
Phone: 

Address: 

Description of Duties: 

Reason for Leaving: 

 

 
If presently employed, why do you wish to change your position? 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 



 

Use the space below to describe the skills and personal attributes that you feel qualify you for a 
position with our bank. Please tell why you are interested in being employed with this bank. 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

 

PERSONAL REFERENCES 

List three references, preferably people who know your work capabilities. (non-relatives only) 

Name:  _______________________________________________________________ 
Address:  _______________________________________________________________ 
Phone:  _____________________ 

Name:  _______________________________________________________________ 
Address:  _______________________________________________________________ 
Phone:  _____________________ 

Name:  _______________________________________________________________ 
Address:  _______________________________________________________________ 
Phone:  _____________________ 



 

PLEASE READ THE FOLLOWING CONDITIONS OF EMPLOYMENT AND 
CERTIFY BY YOUR SIGNATURE THAT YOU UNDERSTAND AND AGREE TO 

THESE CONDITIONS. 

In making this application for employment, it is understood and accepted that as a part of the 
application and employment process, and/or during employment, I may be asked to submit to 
physical examinations, which include testing for alcohol and drugs, all in accordance with the 
law. By signing this application, I hereby agree to submit to such examinations and tests and 
release all persons and companies, including Texana Bank, from any liability arising out of such 
examinations and tests. I further agree to the release of the results of any examinations to Texana 
Bank. 
 
I certify that my answers to the foregoing questions are true and correct and understand that any 
false or misleading information or omission on the application shall be sufficient cause for 
rejection or immediate dismissal. I hereby authorize the release of any information regarding any 
criminal convictions that may exist against me, and ask my former employer(s) and all other 
persons named herein who might have information concerning me, to give any information 
regarding my former employment or any information they may have regarding me whether or 
not the same is a matter of record, and hereby release each of them and Texana Bank from any 
liability for any damage whatsoever which I could or might claim because of such disclosure. 
 
In making this application, it is understood that an investigative consumer report may be made 
whereby information is obtained through personal interviews with my neighbors, friends, or 
others with whom I am acquainted. This inquiry includes information such as character, general 
reputation, and performance. By signing this application, I hereby consent to Texana Bank 
obtaining such a report. 
 
I understand that the use of this form does not in any way obligate Texana Bank. If employed, I 
agree to abide by and observe all company rules, policies and regulations. I understand and agree 
that if employed, the employment will be “At will.” That is, I or the bank may end the 
employment relationship with or without notice at any time for any lawful reason or for no 
reason. I further understand that no representative of Texana Bank has authority to enter into any 
agreement with me for employment for any specific period of time or make any agreement with 
me contrary to the foregoing. I understand that nothing contained in my employment application 
or in the granting of an interview is intended to create an employment contract between Texana 
Bank and myself for either employment or for the providing of any benefit. Finally, I understand 
that none of the benefits or policies in any publication issued to me by Texana Bank are intended 
by reason of their publication to confer any rights or privileges upon me, or to entitle me to be or 
remain employed by Texana Bank to change my status as an “At will” employee. I understand 
that all such statements or provisions are procedural or are a guideline and Texana Bank has the 
right to change any policy or procedure at any time without notice. 
 
 
Date:__________________________  Signature: _______________________________ 



Authorization for Pre-Employment 
Background Investigation 

Employment Candidate Information: 

Name (last, first, middle): _________________________________________ 

SSN: ____________________ Date of Birth: ______________  

Driver’s License Number _______________ State __________ 

Current Address: ________________________________________________ 

___________________________________________________ 

Previous Address:  _______________________________________________ 

___________________________________________________ 

 

Applicant’s Authorization (Applicant must read and sign): 

I authorize Texana Bank and/or its agent to conduct a background investigation about me 
from appropriate credit reporting agencies, other consumer reporting agencies, criminal 
records repositories, other federal, state, or local government agencies, workers’ 
compensation files, public records, former employers, former schools, listed or developed 
references, or others who may be able to provide information as to my background, 
character, and general reputation. I hereby affirm that my answers to all questions on my 
application, this data sheet, and attached employment and residential history are true and 
correct, and that I have not knowingly withheld any facts or circumstances that would, if 
disclosed, affect my application or continued employment. 

       
Applicant’s Name (Printed) Applicant’s Signature Date 

 

Employer’s Authorization: 

By: ______________________________________  Date: _____________________ 



AUTHORIZATION TO RELEASE INFORMATION 

To:  Human Resources Dept. 
  

I have recently submitted an application for employment with Texana Bank. For this reason, I 
hereby authorize and request the company/firm, school, or persons named above to give any 
information regarding my employment, habits, ability, or any characteristics whatsoever, 
together with any information they may have regarding me, whether or not it is on their records. 

In return, I hereby release said company/firm, school, or persons from all liability for any 
damage whatsoever for issuing this information to Texana Bank. 

________________________________ _____________________________ 
 (Signed)     (Date) 



 
EMPLOYMENT REFERENCE CONSENT AND RELEASE 

 
Instructions to Current/Former Employer 

 
The individual named below has applied for employment with our company.  Please respond 

candidly to the requests for information listed below and return your written responses via either 

facsimile or U.S. Mail. 

 

I GIVE CONSENT TO MY CURRENT AND FORMER EMPLOYERS TO PROVIDE 

THE INFORMATION BELOW REGARDING MY EMPLOYMENT HISTORY. 
This consent is valid for a period of six (6) months from the original date below. 

A copy of this form shall be as valid as the original. 

 

Applicant Name: _____________________________  SSN _____________________________ 

 

Signature of Applicant: _________________________________ Date: ____________________ 

 

EMPLOYMENT HISTORY 
Date and duration of employment: 

 

Current or last job description and duties: 

 

Current or last rate of pay and wage history: 

 

Was applicant’s separation from employment: 

 voluntary __________   involuntary ________ 

What was the reason for the applicant’s separation from employment? 

 

Is the applicant eligible for rehire? 

__________Yes   __________ No 

 



 
 
The applicant’s last written performance evaluation prior to date of this release: 
 
 
Attendance history: (Excluding any qualifying leave under FMLA) 
 
 
Results of drug and/or alcohol tests administered within the last year: 
 
 
Details of any threats of violence, harassing acts, or threatening behavior related in any 
way to the workplace or directed at another employee: 
 
 
Printed Name and Title of Employer Representative Providing Information 
 
 
Signature 
 
 
Date: 
 
 
 
 
 

PLEASE RETURN THIS FORM TO: 
Texana Bank 

Human Resources Dept. 
2801 Richmond Rd PMB #28 

Texarkana, TX  75503 
Telephone: 903.223.9975    Fax 903.223.9970 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 



 

 



 
 

DRUG TEST CONSENT FORM 
 

CONSENT FOR PRE-EMPLOYMENT, RANDOM, OR REASONABLE  
SUSPICION DRUG TEST SCREEN 

AND 
RELEASE CONVENANT NOT TO SUE AND INDEMNITY AGREEMENT 

 
I hereby CONSENT to allow the facility chosen by Texana Bank to take a specimen of my hair, 
urine, or blood and submit it for a pre-employment, random, or reasonable suspicion drug test 
screen. I FURTHER CONSENT to allow the laboratory testing service to make the results of 
such screen available to Texana Bank.  
 
In consideration for such services being rendered on my behalf, I hereby RELEASE the 
laboratory testing service, its officers, agent, and employees, from any and all claims, which I 
might otherwise have due to such results being made so available. I hereby CONSENT NOT TO 
FILE ANY ACTION at law or in equity against Texana Bank, the laboratory testing service, 
their respective officers, agents or employees in connection with the results of such screen being 
made so available, and I hereby agree to INDEMNIFY and SAVE HARMLESS Texana Bank, 
the laboratory testing service, their respective officers, agents, and employees from all damages, 
expenses, reasonable attorney’s fees and costs of court which they or any of them may suffer or 
incur, jointly or severally, due to the results of such screen being made so available. Texana 
Bank hereby agrees to keep all results of such screen confidential and to release them only on a 
need-to-know basis. 
  
SIGNED this ________day of______________________________________, 20____.  
 
 

    
 ______________________________  

       Signature 
CURRENT MEDICATION:  
_______________________________   _______________________________  
_______________________________   Printed Name  
_______________________________  
_______________________________   _______________________________  

Social Security Number 
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